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IMOJIO)KEHUE
O KOH®UJAEHIIUAJIbHON HHO®OPMAIIUH

1. OBIIIME ITOJIOKEHMUSI.

1.1.  TlonoxeHue o koHpuAeHIHANTBHON HHpopMauuH (nanee [Tonoxenue)
B MAOY «COIIl Ne4» r.Hypnar PT (manee — OVY) paspaborano B
COOTBETCTBUH ¢ I'paxxnanckum Konexcom Poccuiickoit ®eneparnuu,
@enepanpHbiM 3akoHoM Poccuiickoit @enepanuu Nel52 ot 27.07.2006 r.
«O6 wuHbopManuu, HHOOpMATH3aUWH ¥ 3al(UTe HHPOPMALHMKY,
nocranoBieHueM IIpaBurensctBa Poccuiickoit @enepauuun ot 1
Host6pss 2012 r. Ne 1119 «O6 yTBepkaeHuH TpeOGOBaHHM K 3aliuTe
NEePCOHANBHBIX JaHHbIX», Yka3zoM [Ipesunmenta Poccuiickoit @enepannu
or 6 mapra 1997 r. N 188 "OG6 yrBepKIeHWH T[EpEYHsI CBEIECHHMN
KOH(HIEHIMAIBHOTO XapakTepa" W WHBIMH (efepalbHBIMU 3aKOHAMH M
HOPMaTUBHBIMH ITPaBOBBIMH akTaMu Poccuiickoit @enepaiin OTHOIEHHS,
CBS3aHHBIE C OXPaHOH M  HCIOJb30BaHHEM KOH(HICHIHAIbHON
uHpopMaMu  paGOTHMKOB ¥  oOy4aromuxcs  06pa3oBaTeNbHOro
YUPEKIECHHS.

1.2.  TlonoxeHWe perymMpyeT OTHOLUEHHs, CBS3aHHbIE C OTHECEHHEM
WHQOpMalMK K KOH(UICHUHAIBHON HE3aBHCHMO OT BHA HOCHTEI,
obpaboTkoii Takoi MH(OpMALMH, OXpaHOW ee KOH(PHACHUHATLHOCTH B
OV.

1.3.  TlonoxeHue sBIAETCS JIOKAIBHBIM HOPMAaTHBHBIM aktoM OV u
npefycMaTpuBaeT oO0s3aTeNlbHOE BBINOJHEHHEe BCEMH pabOTHHKaMu
YCTaHOBJIEHHOTO pPeXHMa KOH(UAeHIHATBHOCTH HHpopManuu B OV.

1.4.  Ornecenne wuHGOPMAUUH K KOHQHACHUHATLHOW HE MCKIIOYAET
BO3MOXHOCTh 00meHuss Mexay pabotHukaMd OY B OTHOIIEHHH TaKou
HMHGOOPMAIIMH, €CITH 3TO BXOAUT B KPYT HX JOJDKHOCTHBIX OOSI3aHHOCTEH.

1.5.  CoxpaHeHne  KOHOHIECHUHATLHOCTH  HMH(GOPMANUH  SBISETCS
HEOThEMJIEMOH JacThio aestensHocTH OY.

1.6.  Bca undopmamms, SBISIOMAACS B COOTBETCTBHH C HACTOSIIMM
[TonoxeHneM KOHOUASHUHATEHON, HEe MOMIEKHUT pasIiallleHHIO, B TOM
YHCJe, 10 OTKPBITHIM KaHajaM IMepefadyd JAaHHbBIX H B OTKPBITOM
NEepenucKe, B JIMYHBIX U MEJIOBBIX II€pPeroBopax, B TOM YHCIE II0
OTKPBITBIM KaHajlaM CBSI3M M B CpPEICTBaX MaccoBoil MHpopMauuu (Io

MPUHATHS PEIICHUs 00 MX OIMyOJIMKOBAHUN ).
1.7. 3a pasrimamenne KoH(pHICHIHATLHON uHopMamuu padotHukn OY



HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickonn @enepanuu, HactosmuM IlonoxeHuemM U TpyAOBBIM
JIOTOBOPOM.

1.8. TpeboBanuss IlonoxxkeHus He pacHpoCTPaHAIOTCS HAa CBEJEHUS,
OTHECEHHBIE B YCTAHOBJICHHOM IOPSAKE K FOCYJAapCTBEHHOW TalHE, B
OTHOILIEHUH KOTOPBIX MPUMEHSIOTCS TOJIOKEHUS 3aKOHOAATENBCTBA
Poccuiickon @enepaunu 0 roCyJapCTBEHHOW TalHE.

2. TIEPEYEHb KOH®UWJIEHIUAJTbHOW NH®OPMAIIUA

2.7. Caenenus o Tekyiuen nesarenbHocTd OV
-cBeZieHuss 00 YyCIIOBHSIX JIOTOBOPOB, 3aKJIIOYEHHBIMHU C JIPYTUMH
YUPEKIESHUSIMU CUCTEMBI 00pa30BaHUs, CTOPOHHUMH OPTaHU3AIMSIMU WU
YaCTHBIMU JIUIIAMU;
-cBejieHus 1o puHaHcOoBOM oTueTHOCTU OV
- CBEJICHUS O JIMYHBIX JOXO0/JaX COTPYIHUKOB;
-UHCTPYKIIUU M TIOJOXKECHUS, PErJIaMEHTUPYIOIIHE JeATeIbHOCTh BHYTPU
oy,
- CBEJICHUS T10 JOCTYIY K JIOKAJIbHBIM ceTsiM OV
- UCIOJIb3yeMbI€ OOIIECHCTEMHBIC POrpaMMHbBIC TPHUKJIAIHBIE CpPECTBA
oVv.
2.2. Cenenus, kacaromuecs: paboTHukoB OV
- ITATHOE paciucaHue, JOHKHOCTHBIE OKIIa bl paboTHUKOB OV
- BCE CBEJICHMSI, OTHOCSIIHNECS K MEPCOHAIBHBIM JaHHBIM COTPYIHUKOB
OV, nepeuenb KOoTOpbIX ycTaHoBieH [lonoxkeHnem 06 00pabOTKe MEPCOHATBHBIX
JaHHBIX COTPYIHUKOB.
2.3. CaeneHus, KacalolIMecs YYEHUKOB M HUX pOJUTENCH (3aKOHHBIX
npeCTaBUTENCH):

- BCE CBEJICHUS, OTHOCSIIHNECS K MEPCOHATBHBIM JaHHBIM PaOOTHHUKOB,
YUEHUKOB M HX poauTened (3akoHHbIX mnpenacraButeneil)OY, mnepeyeHb
KOTOpBIX ycTaHOBJIeH [lonokeHneM 00 0OpabOTKE IMEepPCOHATBHBIX JaHHBIX
pabOTHUKOB, YICHHUKOB U UX pOAUTENEH (3aKOHHBIX MpeacTaBuTeneil) mo OVY.
2.4. He sBnsieTcst KOH(GUIECHIIMATHHOM:

* obmenoctynHas nHQpOpMaIus;
* o00e3nMYeHHBbIC TEePCOHANIBHBIE JaHHBIE BCEX CYOBEKTOB MEPCOHAIBHBIX
JTaHHBIX 0OpabaTeiBaeMbIX B OV

3. HOPNOK AOIIYCKA, OTPAHUYEHHUE JOCTYHA M YUET JINL,
JOIMYIIEHHBIX K KOHOUJIENNNOHAJIBHOU HH®OPMAILINU,
YCTAHOBJIEHUE MOPAJIKA OBPAIIIEHUS C 9TOH HH®OPMAIIUEA

3.1. C numamu, mocTymaromuMmu Ha padoty B OV, AUpEeKTop MNPOBOAUT
coOeceroBaHUE IO BOMPOCAM 3alIUTHl W COXPAaHHOCTH KOH(HICHIIMATBEHON
nHpopMany, U Tpeaynpexaaer o0 OTBETCTBEHHOCTH 3a €€ pasriiallleHHeE.



Paborauku OV nonyckarorcs K padore ¢ KOHQUIASHIUATBHOW UH(POpMaLIUEH,
TOJIBKO IOCJI€ JAHHOTO CO0eCeI0BaHus.

3.3. Joctyn pabOoTHMKa K KOHKPETHOM KOH(pHIEHUMAIbHON HH(OpMaLuu,
OCYIIECTBIISIETCS B IIPEI€TaxX BBITOJIHEHMS €r0 JOHKHOCTHBIX 00s13aHHOCTEM.
3.4. Tlopsaok paboThl C KOMIBIOTEPHON TEXHUKOW, BHIHOCUMOMW 3a TMPEIEIbl
noMemeHussOY. KoMNbIOTEpHON TEXHMKOW, BBIHOCHUMBIMU 34 MPEIEIIbI
MOMEIIEHHUS, MOXKET ObITh HOYTOYK Wi HOocuTenb uHopmanuu - USB-dmsm,
USB-xectkuil auck u Tomy nojnooHoe. Ha Beie3gHOM Meponpusituu pabOTHUK
OV nomxen:

* OTBETCTBEHHO U OEpPEeXHO OTHOCUTHCA K BBEPEHHOW €My KOMIIBIOTEPHOM
TEXHUKE. OJTO KacaeTcsl TaKKe JaHHBIX, XPaHAIIMUXCS Ha HOYTOYKE WIH
HOCHUTENe MHGOPMAIIUH.

e XpaHUTb B CEKpETE€ M3BECTHBIE €My CHCTEMHbIE Mapoju s JOCTyNa K
unpopmaruu OV,

* JlonyckaTh Kk paboTe CO CBOMM HOYTOYKOM U JPYTUM BBEPEHHBIM €MY
o0opyaoBaHUeM, ML, He sBisgtomuxcs paborHukamu OV, TOIBKO B CBOEM
PUCYTCTBUHU.

* briokupoBaTh UM BBIKIIOYATh HOYTOYK, OCTaBIICHHBIN 0€3 MPUCMOTpa.

* He ocraBnsate Hocutenu uHpopmaluu 6e3 mprucMoTpa.

* OrtknroyaTh W yOMpaThb HOCUTENH UH(OpManuu, ecid OHH He
UCTIOJIb3YIOTCS.

[Tocne Bbie3iHOTO MeponpusaTust paboTHUK OY 1oyKeH:

* IlpoBecTH aHTUBHPYCHYHO IIPOBEPKY BBEPEHHOH €My KOMIIBIOTEPHOMN
TEXHUKHU.

* He nonyckaercst HM NOJ KaKUM NPEAJIOroM (pacnedarka JOKyMEHTOB U T.I1.)
BKJIFOUEHHE B O(PHCHYIO KOMIIBIOTEPHYIO CETh HOYTOYKOB, BBIHECEHHBIX U3 OO,
0e3 npeBapuUTeIbHON aHTUBUPYCHON IIPOBEPKHU.

4. TPEBOBAHHUA K OPTAHM3ALIUUIEJIONIPOU3BOICTBA C
KOHOUJIEHIIUAJIBHOU NTHO®OPMALIMEN

4.1. llenamu yuera JOKYMEHTOB, COJEpKaluX KOH(MUICHIHATHHYIO
uHbOpMaIHio,  SBISAIOTCS:  oOecreueHne  COXPAaHHOCTH  JIOKYMEHTOB,
pasrpaHWyYeHUE JOCTyNa K KOH(PUIACHIIMAIBHBIM JOKYMEHTaM, CO3JIaHHE
BO3MOKHOCTEW 1J11 OBICTPOTO HaXOXKACHUS, KOHTPOJIS UCTIOJTHEHHUSI, HABEICHUS
HEOOXOJIMMBIX CIPABOK O JIOKYMEHTax 0e3 MCIOIb30BaHUS CAMHUX IOKYMEHTOB,
a Takke I MPOBEPKH HAIMYMS JOKYMEHTOB, 4YTO SABJISETCA OJHUM U3
00s13aTENbHBIX TPEOOBAHMUN K OCYIIECTBICHUIO JCIIONPOU3BOJICTBA B YACTH,
Kacarouiencs KoH(QUICHIINAIbHBIX TOKYMEHTOB.

4.2. Vder koH(QUIEHIMATHHBIX JOKYMEHTOB BEIETCS B COOTBETCTBHH C
Homenknatypoit nen OVY.

4.3. JlomyckaeTrcs BEIEGHHE OTACIbHBIX JKypHATOB (dopm) ydera
KOH(UIEHITUATBHBIX JOKYMEHTOB.

4.4.  OTBEeTCTBEHHOCTh  3a  MPAaBWIBHOCTh  IPUCBOCHUS  CTENEHU
KOH(PUAEHIIMATBHOCTH BO3JIaraeTcsi:



* npu paboTe C JOKYMEHTOM - Ha HCIIOJHUTENS W JIMIO, MOANUCHIBAIOLIEE
JTOKYMEHT,

* 1npu pabote ¢ 0azaMu TaHHBIX (MHPOPMALIMOHHBIMU MAaCCHUBaMU) - Ha JIUIIO,
OTBETCTBEHHOE 3a CO3/IaHME U (WJIM) BeJIeHUE 0a3 JTaHHBIX.

4.5. KoHduaeHIMalbHbIE TOKYMEHTBl XpaHATCA B HAJEKHO 3alMpaeMbIX
mkadax (smukax, ceddax). VcnogHUTENbHBIE TOKYMEHTHI, COJIEpXKAIIUe
KOH(QUIEHIMATbHYI0 HH(OpMaLUI0, TPYNIUPYIOTCS B OTACIbHBIE Jeja B
COOTBETCTBHM C HOMEHKJIaTypoi aen. [Ipu 3ToM Ha 00n0KKe 7ena, B KOTOpoe
NOMEILAIOTCSl TaKhe JOKYMEHTBI, MPOCTABISETCA COOTBETCTBYIOIIAs OTMETKA
«KoHpuaeHunaibHO».

4.6. KondpuaeHnuuanbHble JOKYMEHTHI IEPEAAtOTCS paOOTHUKAM TMOJ PACIUCKY
U pa3sMHOXKaITCA (TUPAKUPYIOTCSA) TOJIBKO C MHCHbMEHHOIO pa3penieHus
nupektopaOy.

4.7. YHnuTOX)eHue KoH(UICeHIUATbHbBIX JOKYMEHTOB U JI€J C TEKYIIIUM CPOKOM
XpaHEHHUs POU3BOJUTCS 1O AKTY.

4.8. O (axrax yTpartbl KOH(UIEHUHUATIBHBIX JTOKYMEHTOB JHOO pa3rialieHus
KOH(QUIEHIIMATbHON  MHpOpManuu paOOTHUK CTAaBUT B  U3BECTHOCTH
nupektopaOy.

5. TOPSJIOK MOATrOTOBKHA U NMEPEJAYNKOH® U IUITAAJIBHOMN
NHOOPMALIUU I'OCYIJAPCTBEHHBIMOPI'AHAM 1 CTOPOHHUM
OPIAHMU3AIUAM

5.1. Tlom mepenmaueld KOH(pUIASHIUAIBHOW HHGPOPMAIIMHA TOCYIapCTBEHHBIM
opraHaM W JApPYTUM JIMIaM (J1ajiee — roc. OpraH, OpraHW3allus) MOHUMAEeTCs
JOBEJIeHHe JI0 HHUX KakuM-Tu0o cmocoOom  (mepenaya, IepechUIKa,
03HAaKOMJICHHE, OCYIIIECTBIICHUE JOCTYIIa) JaHHON WH(OpMaIIHH.

5.2. IlpenocraBnenue  KOHPUICHIMAIbHOM  HWHGOpPMAIMA  OpraHam
rOCyJIapCTBEHHOM BJIACTH, HHBIM TOCYJApCTBEHHBIM OpraHaMm, oOpraHam
MECTHOTO CaMOYIIPABJICHUS OCYILECTBIACTCS HA OCHOBAHUN MOTHBHUPOBAHHOTO
TpeOOBaHUs, MOAIMCAHHOTO YIIOJHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM, KOTOPOE
JIOJDKHO COJIEpIKaTh IIEJTH, MPAaBOBbIE OCHOBAaHMS 3aTpeOOBaHUs WH(DOpMALINK U
CPOK €€ TIPEAOCTABJICHHUSA, €CIM HWHOE HE YCTAaHOBJCHO (QeaepaTbHbIMU
3aKOHAMHU.

OBSI3AHHOCTH PABOTHHUKOB, JIONYIIEHHBIX K KOH®EIUIIUAJILHON
NHOOPMALIMHN

6.1. PabGoTHUK nOomKeH coOmromath TpeOoBaHUs HacTosimero [lomoxkeHus u
HECET OTBETCTBEHHOCTH 3a pasriianieHrue KOHPUISHITMATBHOU HH(pOpMAIHH.
6.2. PaboTHuk 00s13aH:

* 3HATh U BBINOJHATH TpeOoBaHuUs HacTosAlero [lonoxenus;

* XpaHUTh B TallHE CTAaBIIYIO W3BECTHOM €My KOH(PHUIACHITHATHHYIO
nH(popMaIuio;



* HEMEMJICHHO MH(POPMHUPOBATh TUPEKTOPA 00PA30BATEIBHOIO YUPEKIACHHS O
(akTax HapylIeHUs peXUMa KOH(DUICHIHATBHOCTH UH(DOPMALIUMK, O MOMBITKAX
APYTUX JUL MONY4YuTh (y3HaTh) KOH(PUAECHUHATBHYI0 HHQOpPMALHUIO, WIH O
MOMNBITKAX HECAHKIMOHUPOBAHHOIO JOCTYMA K MH()OPMAIMOHHBIM pECypcaM C
L[EJIBIO MIOJIYYEHUS] TAKUX CBEICHUM;

* HeMemJeHHO wuHpopMupoBaTh AupekTopaOYoO yTpaTe WIM HeI0CTaye
HOCHUTEJEH, coAepKamnX KOHGUACHITHATbHYI0 HH(POopMauio (IUCKET, TUCKOB,
yctpoiictB  USB-Flash u nokymeHTOB, coaepkalmiux KOH(PHUIAESHIHAIBHYIO
uH(dopMaInio), KIOUYeH OT MOMEIIeHUH, cedoB (MeTamyeckux mkadoB), a
Takke 000 BCEX JPYrUX CiydasX, KOTOpble MOIYT IIOBJeYb 3a CcOOOM
pasriaiieHue KoHpuaeHInanbHo nHpOpMaIIH.

7. OTBETCTBEHHOCTbD 3A HAPYIHIEHUE PEXKUMA KOHOEJIUIUATIBHOM
NHOOPMAIIUU

7.1. PaGoTHMK HeceT OTBETCTBEHHOCTh 3a HApYIICHHE pEXKHUMa
KOH(QUJICHIIMATHPHOCTH HWHQPOPMAIMU B COOTBETCTBUU C JEHCTBYIOIIUM
3aKOHOJaTesbcTBOM Poccuiickoin denepanyu U JOKAIBHBIMA HOPMATHBHBIMU
aktamu OVY.

7.2. Pasrnamenue paOOTHUKOM KOH(HIECHIHAIbHONW HH(OpMAlMK BIEUYET 3a
cO00i TUCIUIUIMHAPHYIO, TPaXKIaHCKO-TIPABOBYIO, aJIMHUHUCTPATUBHYIO HWIIH
YrOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepannm.

7.3. OTBETCTBEHHOCTh 3a OpPraHU3AIMIO JOCTYMa K KOH(UICHIHATbHON
uHboOpMaIiK, XpaHsiielcs u oOpadbaTbiBaeMoil B MH(OOPMAIMOHHOW CHUCTEME
OO, Bo3maraercs Ha OTBETCTBEHHOEe Imio - Omneparopa, Ha3HAYEHHOIO
IPUKA30M PYKOBOJUTENS YUPEKICHHUS.

7.4. Tlo dakry HapymieHHsS peXuMa KOH(PUISHIHAIBHOCTH HWH(OpMaIuu
IPOBOAMUTCS CIYKeOHOE pa3OupaTeabCTBO, MO pe3yabTaTaM KOTOPOTo IMpHU
HE0OX0IMMOCTH u3aaercs npukasz OV,

CnyxebHO€ pa30oupaTeIbCTBO MPOBOJAUTCSA B CpOK He Ooiiee 15 pabouux gHei
co aHs oOHapyxeHus dakra HapymieHuss. OMHOBPEMEHHO MPUHUMAIOTCS MEPhI
o JIOKaJU3aluu OTPHLIATEIbHBIX HOCJIeICTBUN pasrianieHus
KOH(UIEHITNATFHON HHPOPMAIIUH.

8. KOHTPO.Ib 3A COBJIOJEHUEM TPEBOBAHUM, NPEAYCMOTPEHHBIX
HACTOAIIUM ITOJIOXKEHUEM

8.1 Konutpons 3a cobmomenuem pabotHukamu OV  mpeaycMOTPEHHBIX
[lonoxennem TpeOOBaHUI MO OOECHEUYECHUIO peKUMa KOH(PUAEHIMAIBbHOCTU
uapopmarmn B OVYBo3naraercs Ha OTBETCTBEHHOE JIMII0, HAa3HAYCHHOE
BHYTPEHHHUM MPUKA30M JUPEKTOPA 00PA30BATEIHHOTO YUPEIKICHUS.






